


















Student Transportation  JGFF 

 (See JGG) 

 Use of Vehicles and Bicycles 

 The superintendent may develop procedures regulating to the driving, parking, and use of 

vehicles and the use and parking of bicycles or other similar equipment during the school day.  Failure to 

observe district rules and/or procedures may result in disciplinary action. 

 Rules and procedures concerning use of vehicles and bicycles on school property may be 

included in the student and/or other district handbooks. 

Walkers 

 Students who walk to and from school are urged to become familiar with traffic safety laws 

governing such activities, to be alert to their surroundings, and to exercise caution while crossing streets 

in high traffic areas. 

Notice 

 At the beginning of each school year, district staff will provide students with appropriate notice of 

the rules and procedures relevant to their use of transportation to school and school-related activities.  

 

Approved: 

KASB Recommendation – 6/13; 6/22 

  





Administration of Emergency Opioid Antagonists JGFGA

Kansas law creates standards governing the use and administration of emergency opioid

antagonists approved by the U.S. Food and Drug Administration (“FDA”) to inhibit the effects of opioids

and for the treatment of an opioid overdose. Any first responder or school nurse is authorized to possess,

store, and administer emergency opioid antagonists as clinically indicated, provided that all personnel

with access to emergency opioid antagonists are trained in proper protocol.

Similarly, Kansas law allows a patient or bystander (meaning a family member, friend, caregiver,

or other person in a position to assist a person who the bystander believes to be experiencing an opioid

overdose) to acquire and utilize emergency opioid antagonists.

Therefore, to prioritize student health and safety in its schools, programs, and activities, the board

authorizes the district to obtain, store, and administer naloxone, Narcan, and/or other opioid antagonists

for emergency use in its schools. The school nurse or other properly trained staff member may administer

such medication in emergency situations. Opioid antagonists may be available during the regularly

scheduled school day. They may be available at other times at the discretion of the superintendent.

The board establishes the following rules governing the utilization and administration of

emergency opioid antagonists, such as, but not necessarily limited to, naloxone and Narcan, by members

of district staff.

Training

If obtaining the emergency opioid antagonist through a pharmacy, the providing pharmacy of the

emergency opioid antagonist (hereafter “the product”) shall provide written education and training

materials to the individual to whom the product is dispensed. First Aid for Opioid Overdose must be

obtained by each school nurse and other staff members designated by the superintendent to respond to

potential opioid overdose situations.

District staff members personally acquiring such products for use as a patient or bystander are

encouraged to inform the school nurse or the superintendent’s designee, so that they may be trained in

proper protocol and included in the school or district’s crisis response plan regarding potential opioid

overdose.

Procurement of the Product

The school nurse or other staff member(s) designated by the superintendent will be responsible

for the procurement of the product.

Storage

The following storage protocols shall be followed:

● The product will be clearly marked and stored in an accessible place at the discretion of the

school nurse or the superintendent’s designee.



Administration of Emergency Opioid Antagonists JGFGA-2

● The product will be stored in accordance with the manufacturer’s instructions to avoid extreme

cold, heat, and direct sunlight.

● Inspection of the product shall be conducted at least quarterly.

● The individual responsible for the product’s safekeeping shall check, document, and track the

expiration date found on the box and replace the product once it has expired.

Use of the Product

In case of a suspected opioid overdose, the school nurse, designee, or other individual shall

follow the protocols outlined in the training or product instructions.

Follow-up

● After administration of the product, the school nurse, or other designated staff, will report

appropriate information to emergency services, parents (guardians), central office personnel, and

if determined necessary, the patient will be transported to a hospital.

● The school nurse or other designated staff will complete the designated incident report and file

the report with the school nurse or district office, whichever is applicable.

Protection from Liability

Any patient, bystander, school nurse, a first responder, or technician operating under a first

responder agency, who, in good faith and with reasonable care, receives and administers an emergency

opioid antagonist pursuant to this policy to a person experiencing a suspected opioid overdose shall not,

by an act or omission, be subject to civil liability or criminal prosecution, unless personal injury results

from the gross negligence or willful or wanton misconduct in the administration of the emergency opioid

antagonist.

Approved: KASB Recommendation – 6/23



JGFGA - NALOXONE (NARCAN) INCIDENT REPORT 
 

NALOXONE (NARCAN) INCIDENT REPORT 
 

Instructions: To be completed as soon as possible after the incident occurred and appropriate response 
actions/interventions were taken. File form with the building principal. 
Date of report: 
Name of person completing this report:      
Patient name:      
Date of birth:   Grade:    
Date incident occurred:  Time: �am �pm 
Person providing medication:      
Dose:      

 

SUMMARY OF INCIDENT 
Provide a summary of the incident and describe how it occurred:   

 
 
 

 
 

ACTION TAKEN/INTERVENTION 
911 Called: �Yes  �No 
School nurse notified: �Yes, Date:   Time:   �No �N/A 
Parent/Guardian notified: �Yes, Date:   Time:  �No  �N/A 
If yes, name of the parent/guardian who was notified: 

 
Describe interventions taken and outcome: 

 
 
 

 
 

FOLLOW-UP AND PREVENTION (To be completed by building principal) 
List any follow-up information related to the incident and prevention measures enacted to prevent similar 
incidents in the future: 

 
 

 
 

 
Building administrator’s signature:   

 
Date: 

 
 

Name of District:  
 
 

6/23 







 
 

 

JG FG B A   S t u de nt  S e l f -A dmi ni s t ra t io n  o f  Me di ca t i o ns   JG FG B A 
       (S ee  J G FG B)   
 
 T h e  s e l f - admi n i s t r a t i o n  o f  me d ic a t i o n  i s  a l l o we d  fo r  e l i g i b l e  s t ud en t s  in  

g r a des  K– 12 .   As  u sed  i n  t h i s  po l i cy ,  med ic a t i on  i n c lu de s ,  b u t  i s  no t  l im i t ed  t o ,  a  

me d ic i ne  fo r  t he  t r ea tm en t  o f  an ap hy l ax i s  o r  a s t hma  l i s t e d  i n  c u r r e n t  f ede ra l  

r eg u l a t i on  a s  an  i nha l ed  b r on ch od i l a to r  o r  a u to - in j ec t ab l e  ep in ep hr in e .   S e l f -

a dmin i s t r a t i o n  i s  t he  s t u de n t ’ s  d i s c r e t i o na ry  us e  o f  a n  a ppr ove d  me d ic a t i on  fo r  

w h ich  t he  s t u den t  ha s  a  p r e s c r ip t i o n  o r  w r i t t en  d i r e c t i o n  f r om  a  h ea l t h  ca r e  

p ro v id e r  o r  wr i t t e n  pa ren t a l  a u t hor i za t i on  o n  f i l e  i n  t h e  s c ho o l  o f f i c e  fo r  o ve r - t he  

c ou n t e r  me d ic a t i o ns .   S e l f -a dmi n i s t r a t i o n  o f  med ica t i o n  a t  a  do sag e  o r  r a t e  

e xc eed in g  p ro du c t  l a be l  i n s t r uc t i on s  m ay  r e su l t  i n  de n i a l  o f  p r i v i l ege  t o  s e l f -

a dmin i s t e r  m ed i ca t i on s  an d /o r  d i s c ip l i na ry  a c t i on  a s  a pp ro pr i a t e .  

 A s  u se d  i n  t h i s  po l i cy  hea l t h  ca r e  p r ov i de r  me an s  a  ph ys i c i a n  l i c ens ed  t o  

p r ac t i ce  me d ic i ne  and  s u rg e ry ;  a n  a dv anc ed  r e g i s t e r e d  n u r s e  p r a c t i t i on e r ,  o r  a  

l i cen se d  ph ys i c i a n  a s s i s t a n t  w ho  h as  au th or i t y  t o  p r e sc r i be  d ru gs  u nd e r  t h e  

s up e rv i s i on  o f  a  r e spo ns i b l e  ph ys i c i an .  

 S tu de n t  E l i g ib i l i t y  

 A n  e l i g i b l e  s t ud en t  sh a l l  mee t  a l l  t he  f o l l o w in g  r eq u i r em en t s :  

•  H a ve  a  wr i t t e n  s t a t em e n t  f r om  th e  s t ude n t ’ s  he a l t h  ca r e  p r ov id e r  s t a t i ng  
t he  nam e  a nd  p u rpo se  o f  a ny  p re sc r i p t i on  med ica t i o n / s  o r  w r i t t e n  
a u t hor i za t i on  f rom  t he  s t ud en t ’ s  p a re n t  f o r  u se  o f  o ve r - t he -co un t e r  
me d ic a t i o n / s ;  
 

•  K n o w t he  p r e s c r i bed  o r  r ec omme nde d  do sa ge ;  
 
•  K n o w t he  t im e  t he  me d ic a t i o n  i s  t o  b e  r egu l a r l y  admi n i s t e r e d ;  

 
•  B e  a b l e  t o  a r t i c u l a t e  a ny  a dd i t i o na l  s pec i a l  c i r c ums t anc es  u nde r  w h ic h  

t he  med ica t i o n  i s  t o  b e  admi n i s t e r e d ;  
 

 



 
 

 

 

JG FG B A   S t u de nt  S e l f -A dmi ni s t ra t io n  o f  Me di ca t i o ns  JG FG B A-2  

•  K n o w t he  l e ng th  o f  t ime  f o r  w h ic h  t he  med ica t i o n  i s  p r e sc r i bed ;  
 

•  T h e  s tu den t  sha l l  a l so  demo ns t r a t e  t o  t he  h ea l t h  ca r e  p r ov i de r  o r  t he  
p ro v id e r ’ s  des i gn ee ,  a s  ap p l i c ab l e ,  a nd  t he  s ch oo l  n u r s e  o r  t h e  n u r se ’ s  
d es i gn ee  t h e  sk i l l  l ev e l  ne ces sa r y  t o  u se  t he  med ica t i o n  a nd  an y  de v i c e  
t ha t  i s  n ece s sa ry  t o  adm in i s t e r  t he  m ed i ca t i on .   I n  t he  a bse nc e  o f  a  
s ch oo l  n u r s e ,  t he  s c ho o l  s ha l l  d e s i gna t e  a  pe r so n  w ho  i s  t r a i n ed  t o  
w i t nes s  t he  d emo ns t r a t i o n .  

 
 A u th or i z a t i o n  R eq u i r e d  
 
 Wi t h  r eg a rd  t o  p r e sc r i p t i on  m ed i ca t i on s  w h ich  a r e  n o t  admi n i s t e r ed  on  a  

r eg u l a r  s ch ed u l e ,  t he  s t u de n t ’ s  hea l t h  c a r e  p ro v id e r  s ha l l  p r ep a re  a  wr i t t e n  

t r ea tm en t  p l an  fo r  ma na g in g  t he  s t ude n t ’ s  c on d i t i o n ,  s uc h  a s  a s t hma  a t t a ck s  o r  

a na ph y la x i s  ep i so des ,  a nd  fo r  m ed i ca t i on  u se  by  t h e  s t ud en t  d u r i ng  sc ho o l  ho ur s .   

T h e  s t u den t ’ s  pa ren t  o r  gu a rd i an  s ha l l  a nnu a l l y  comp le t e  a nd  su bmi t  t o  t he  s c ho o l  

a ny  wr i t t en  doc ume nta t i o n  r eq u i r ed  b y  t he  s ch oo l ,  i n c lu d in g  t h e  t r e a tme n t  p l a n  

p r e pa re d  b y  t h e  s t ud en t ’ s  hea l t h  c a r e  p ro v id e r .   Pe rmi s s io n  fo rms  sha l l  b e  up da t ed  

d u r i ng  e n ro l lme n t .  

 E mpl oy ee  Immu ni t y  

 A l l  t eac he r s  r e sp on s ib l e  f o r  t he  s t u de n t ’ s  s up e rv i s i on  s ha l l  b e  n o t i f i ed  t h a t  

p e rmi s s io n  t o  c a r r y  me d ic a t i o ns  an d  s e l f -a dmin i s t e r  h as  be en  g ra n t e d .   T he  sc ho o l  

d i s t r i c t  s ha l l  p ro v ide  wr i t t e n  no t i f i c a t i on  t o  t h e  p a re n t  o r  gua rd i an  o f  a  s t ud en t  

t ha t  t he  s c ho o l  d i s t r i c t  a nd  i t s  o f f i ce r s ,  emp lo yee s ,  an d  a ge n t s  a r e  n o t  l i ab l e  f or  

d ama ge ,  i n j u r y ,  o r  d ea t h  r e su l t i n g  d i r ec t l y  o r  i n d i r e c t l y  f rom  the  se l f -

a dmin i s t r a t i o n  o f  med ica t i o n .  

 W a iv e r  o f  L i ab i l i t y  

 T h e  s t ude n t ’ s  p a re n t  o r  g ua r d i a n  s ha l l  s i gn  a  s t a t em en t  ac kn o wle d g in g  t h a t  

t he  s c ho o l  d i s t r i c t  a nd  i t s  o f f i ce r s ,  em ploy ee s ,  o r  a ge n t s  i n cu r  n o  l i ab i l i t y   

 



 
 

 

 

JG FG BA    S tu de n t  S e l f -A dmi ni s t ra t io n  o f  Me di ca t i o ns  JG FG BA -3  

f o r  dama ge ,  i n ju ry ,  o r  dea th  r e s u l t i ng  d i r e c t l y  o r  i n d i r ec t l y  f r om t he  se l f -

a dmin i s t r a t i o n  o f  m e d ic a t i o n  an d  a g ree in g  t o  r e l ea se ,  i n demn i fy ,  a nd  h o ld  t he  

d i s t r i c t  an d  i t s  o f f i ce r s ,  em plo yee s ,  an d  a ge n t s ,  ha rml es s  f rom an d  a ga i ns t  an y  

c l a ims  r e l a t i ng  t o  t he  s e l f - admi n i s t r a t i on  o f  me d ic a t i o n  a l l owe d  by  t h i s  p o l i c y .  

  A d d i t i on a l  R eq u i r eme n t s  f o r  S t ud en t s  P ron e  t o  S pe c i f i e d  Eme rg en c i e s  

•  T h e  sc ho o l  d i s t r i c t  sh a l l  r eq u i r e  t h a t  a ny  b ac k -u p  me d ic a t i on  p ro v id ed  
b y  t he  s t ude n t ’ s  p a ren t  o r  g ua r d i a n  be  kep t  a t  t h e  s t ud en t ’ s  s ch o o l  i n  a  
l oca t i o n  t o  w h ic h  t h e  s t ude n t  h as  imme dia t e  a cc es s  i f  t h e r e  i s  an  a s thm a 
o r  ana p hy l ax i s  em erge nc y ;  
 

•  T h e  s ch oo l  d i s t r i c t  sh a l l  r e qu i r e  t ha t  a l l  n ece s sa ry  an d  pe r t i n ent  
i n fo rma t i on  b e  ke p t  o n  f i l e  a t  t he  s t u den t ’ s  s ch oo l  i n  a  l o ca t i o n  ea s i l y  
a cce s s i b l e  i f  t h e r e  i s  an  a s thm a  o r  an ap hy la x i s  em erg en cy ;  
 

•  E l ig ib l e  s t ud en t s  sh a l l  be  a l l o w ed  t o  pos ses s  a nd  us e  a pp ro ved  
me d ic a t i o ns  a t  an y  p l a ce  w her e  t h e  s t ud en t  i s  s ub j ec t  t o  t he  j u r i s d i c t i o n  
o r  s up e rv i s i o n  o r  t h e  s ch oo l  d i s t r i c t ,  i t s  o f f i ce r s ,  empl oy ee s ,  o r  ag en t s ;  
 

•  T h e  b oa rd  m ay  a dop t  po l i cy  o r  h an dbo o k  l a ng ua ge  w hic h  imp ose s  
a dd i t i o na l  r eq u i r eme n t s  r e l a t i ng  t o  t he  s e l f -a dmin i s t r a t i on  o f  
me d ic a t i o n  a l l o we d  fo r  i n  t h i s  p o l i c y  an d  ma y  e s t ab l i sh  a  p ro ced ur e  f o r ,  
a nd  t h e  c on d i t i ons  u n de r  w h ic h ,  t he  au t hor i za t i on  fo r  s t ude n t  s e l f -
a dmin i s t r a t i o n  o f  med ica t i o n  m ay  be  r ev ok ed .  

 

A p pr ove d :    

K A S B  Rec omme nda t io n  –  6 / 04 ;  6 /0 5 ;  4 / 07 ; 12/16;  7 /1 7  

 









Transportation JGG 

 (See ED and EDDA) 

 School-provided transportation shall be available to and from school for those students who 

qualify.  Transportation may be provided by the district for all school activities.  Transportation may be 

denied to students who are detained after school for disciplinary reasons. 

 Students who use school-provided transportation shall be under the jurisdiction of the vehicle 

driver while in the vehicle.  Students shall be subject to the district's student behavior code and other 

regulations developed by the superintendent and approved by the board. 

 Drivers shall report violations of the rules to the building principal who may discipline students. 

The principal may suspend or revoke the transportation privilege of a student who violates any rule or 

regulation. 

 When the district provides transportation to an activity, participating students are prohibited from 

driving personal automobiles to and from district-sponsored activities held during or after the school day 

unless authorized in writing by the student’s parent or guardian. 

 All rules shall be published in the student handbook. 

 

Approved:   

KASB Recommendation–7/96; 4/07; 12/15; 6/22 

  



JGG-R Transportation

Students who use school-provided transportation shall be under the jurisdiction of the

vehicle driver while in the vehicle. Students shall be subject to the district’s student behavior

code and other regulations developed by the superintendent and approved by the board.

Bus drivers shall report violations of the rules to the building principal who may discipline

students. The principal may suspend or revoke the transportation privilege of a student who

violates any rule or regulation.

When the district provides transportation to an activity, participating students are

prohibited from driving personal automobiles to and from district-sponsored activities held during

or after the school day.

Approved: KASB Recommendation-7/96









Student Activities JH

(See DK, JGFB, JM and KG)

The principal shall be responsible for organizing and approving all student activities. All school

sponsored activities shall be supervised by an adult approved by the administration.

Eligibility for Activities

Unless otherwise provided herein, students who participate in any school activity shall meet the

following requirements:

● all applicable KSHSAA regulations;

● academic eligibility requirements noted in handbooks; and

● other requirements requested by the administration and approved by the board.

Participation in Kansas State High School Activity Association Activities

Any student meeting the following requirements shall be permitted to participate in any district

activities that are regulated, supervised, promoted, and developed by the Kansas State High School

Activities Association (“KSHSAA”). The requirement include:

● being a resident of the school district;

● being enrolled and attending a nonpublic elementary or secondary school;

● complying with the health certification and inoculation requirements of K.S.A. 72-6262, as

amended, prior to participation in any such activity;

● meeting applicable age and eligibility requirements required by KSHSAA; and

● paying any fees required by the district for participation in such activity, if such fees are

generally imposed upon all other students who participate in the activity; seeking participation at

the appropriate school of the district that corresponds to where the student resides within the

school district’s respective school attendance boundaries established by the board.

Any student attending a home school, who is a resident of the district and seeks to participate in a

KSHSAA activity sponsored by the district, shall be deemed to meet any academic eligibility

requirements established by KSHSAA for participation in such activity if:

● The student is maintaining satisfactory progress towards achievement or promotion to the next

grade level; and

● The parent, teacher, or organization that provides instruction to the student submits an affidavit or

transcript to KSHSAA indicating the student meets these academic eligibility requirements.

Upon submission of an affidavit, the student attending a home school shall be deemed to meet

any academic eligibility requirements established by KSHSAA and shall retain such academic eligibility

during the activity season for which the affidavit was submitted.



The board may require a student who participates in an activity pursuant to this policy to enroll in

or complete a particular course as a condition of participation, if such requirement is imposed upon all

other students who participate in a particular KSHSAA activity.

Except as provided in this policy regarding modified academic eligibility requirements for home

school students, and any student who seeks to participate in an activity pursuant to this policy shall be

subject to any tryout or other participation requirements that are otherwise applicable to all other students

for participation in the activity.

Adding or Eliminating Activities Administrative

recommendations to add or eliminate specific activities {shall/may} be considered by the board.

Individual patrons or groups of patrons may request the addition or elimination of activities using rules

approved by the board and filed with the clerk.

Activity Fund Management

The building principals shall maintain an accurate record of all student activity funds in the

respective attendance centers. A monthly report to the board of the revenue and expenditures of the

activity fund shall be made. No funds shall be expended from these accounts except in the support of the

student activity program. Receipts shall be issued for all revenue taken into the activity fund of each

attendance center. All payments from the activity fund shall be by checks provided for that purpose.

Approved: KASB Recommendation – 6/00; 4/07; 11/12; 12/15; 6/23



Student Organizations JHC 

 Students may form clubs and other groups organized to promote or pursue specialized activities 

outside the regular classroom.  Membership in student organizations, whether school sponsored or non-

school sponsored, must be open to all interested and eligible students.  The building principal and the 

board shall approve school sponsored student organizations, and a staff member shall attend the meetings 

or activities to supervise use of the facilities by all student organizations as an advisor or supervisor. 

Student Clubs 

 The administrator shall establish regulations for the operation of school sponsored clubs, and for 

the use of school facilities by non-school- sponsored clubs. 

 School sponsored clubs shall be under the direct control of school personnel.  Every school 

sponsored club shall have a constitution which has been approved by the building principal and filed in 

the school office.  If non-curriculum related school sponsored clubs are allowed to meet on school 

property during non-instructional time, then non-school sponsored student clubs may also meet on school 

property at such times. 

Non-School Sponsored Student Clubs 

 Non-school sponsored clubs shall submit a request for use of school facilities and have such 

request granted prior to using the facilities.  The non-school sponsored club shall specify in its facility use 

request the adult who will provide supervision of the activity. 

Student Government 

 Student councils under the direct control of the building principal or designated faculty 

representative may be established.  Student councils may exercise only the authority expressly delegated 

to them by the building principal. 

 

Approved:   

KASB Recommendation–7/96; 4/07; 12/15; 6/22 
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J HCAA Gang  I n t i mi da t i on  ( See  J CAC,  J CDA,  J CDBB and  J DD)  JHCAA  

 Ga n g  i n t i m i da t i on  i s  t he  commun i ca t i on  o f  any  t h r ea t  o f  pe r s ona l  i n j u r y  

t o  ano t he r ,  a c t ua l  pe r s ona l  i n j u r y  t o  ano t he r ,  o r  any  t h r ea t  o f  o r  a c t ua l  damage  t o  

a no t h e r ’ s  p r ope r t y .  Gang  i n t i m i da t i on  on  s choo l  owned  o r  ope r a t ed  p r ope r t y ;  a t  

s choo l - s pon s o r ed  ac t i v i t i e s ,  p r og r ams ,  o r  even t s ,  o r  wh i ch  d i s r up t  t he  s choo l  

e nv i r o n men t  i s  p r oh i b i t ed .  

 D i s c i p l i na r y  ac t i on  may  be  t aken  aga i n s t  any  s t uden t  f o r  pa r t i c i pa t i ng  i n  

g an g  i n t i m i da t i on  o r  c aus i ng  and / o r  pa r t i c i pa t i ng  i n  gang- r e l a t ed  ac t i v i t i e s  on  

s choo l  owned  o r  ope r a t ed  p r ope r t y  o r  a t  s choo l - s pons o r ed  ac t i v i t i e s ,  p r og r ams ,  o r  

e ve n t s .   D i s t r i c t  s t a f f  ma y  b e  p r o v i d e d  i n s e r v i ce  t r a i n i ng  r ega r d i ng  gang  

b eh av i o r  and  cha r ac t e r i s t i c s  t o  f a c i l i t a t e  i den t i f i c a t i on  o f  s t uden t s  i nvo l ved  i n  

g an g  a c t i v i t i e s .  

 

Ap p r o v e d :  04-12-2021   

KAS B Re c o mme n d a t i o n  –  7 / 96 ;  4 / 07 ;  12 / 15 ;  12 / 20  
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JQKA Fo r e i g n  Ex c h a n g e  S t u d e n t s  ( See  J BC)  JQKA  

 Fo r e i gn  exchange  s t uden t s  f r om app r oved  o r gan i za t i ons  may  be  admi t t ed  

t o  t he  d i s t r i c t  on  a  t u i t i on - f r ee  ba s i s  t o  t he  ex t en t  s t a f f ,  f a c i l i t i e s ,  equ i pmen t ,  and  

s upp l i e s  a r e  ava i l ab l e .   O t h e r  f o r e i g n  e x c h a n g e  s t u d e n t s  wh o  me e t  r e s i d e n c y  

r equ i r emen t s  may  be  a l l owed  t o  en r o l l  i n  t he  d i s t r i c t  unde r  r u l e s  e s t ab l i s hed  b y  

t he  boa r d .   S t uden t s  who  en t e r  t he  coun t r y  on  an  F - 1  v i s a  s ha l l  p r e - pay  t u i t i on  

e qu a l  t o  t he  cu r r en t  co s t  pe r  pup i l  a s  c a l cu l a t ed  by  t he  Ka n s a s  S t a t e  Depa r t men t  

o f  Ed uc a t i on .   
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J R B R e l ea se  o f  S tu de n t  R e cor ds  J R B 
 ( Se e  B C BK ,  C N ,  C NA ,  E CA ,  I DA E ,  J GGA ,  J R  e t  s eq .  an d  K BA )  
 
 I nd i v id ua l  s t ud en t  f i l e s  a r e  n o t  a va i l ab l e  f o r  pu b l i c  i n sp ec t i on .   E xce p t  a s  

p ro v id ed  i n  I DA E  wi t h  r e ga r d  t o  s t ude n t  r e co r ds  w h ic h  a r e  s t ud en t  da t a  s ub mi t t e d  

t o  o r  ma i n t a i ne d  i n  a  s t a t e wi de  l o ng i tu d ina l  da t a  sys t e m,  t he  cu s to d i a n  o f  s t u den t  

r eco rds  s ha l l  d i s c l ose  t h e  s t u de n t ’ s  e du ca t i o na l  r e co r ds  o n ly  a s  p ro v i ded  f o r  i n  

t h i s  p o l i c y .    

 D i r ec t o ry  I n fo r ma t i on  

 A n nu a l  n o t i ce  s ha l l  b e  g ive n  t o  p a re n t s  a nd  e l i g ib l e  s t ud en t s  c on ce r n i ng  

t he i r  r i g h t s  wi t h  r e ga rd  t o  s t ud en t  r ec o rd s .   I n  ad d i t i o n ,  t h e  c us t od i an  o f  t he  

e du ca t i on a l  r e co r ds  s ha l l  g iv e  an nu a l  p ub l i c  n o t i ce  o f  t he  c l a s s  o f  r ec o rd s  t he  

i n s t i t u t i on  ha s  d es i gn a t e d  a s  d i r ec to r y  i n f o r ma t i o n  a nd  o f  t he  r i g h t  o f  t h e  p a re nt  

o r  e l i g ib l e  s t u den t  t o  o p t -o u t  o f  t he  r e l ea se  o f  d i r e c to ry  i n f o r ma t io n  wi t ho u t  p r i o r  

w r i t t en  c ons en t .   T he  a ppr opr i a t e  fo r ms  f o r  p ro v i d in g  no t i ce  sh a l l  be  on  f i l e  i n  

t he  o f f i ce  o f  t he  c us to d i an  o f  t he  ed uc a t i on a l  r ec o r ds .  

 A f t e r  g i v in g  n o t i ce  an d  a l l o win g  a  r e a so na b l e  pe r i od  o f  t i me  fo r  pa r en t s  or  

e l i g i b l e  s t ude n t s  t o  i n fo r m th e  d i s t r i c t  t ha t  an y  o r  a l l  o f  t he  d i r e c to ry  i n f o r ma t io n  

s ho u ld  no t  be  r e l e a sed  wi th ou t  p r i o r  w r i t t e n  c ons en t ,  t he  c us t od i a n  o f  r eco rds  may  

ma ke  d i r ec to r y  i n f o r ma t io n  av a i l a b l e  w i t ho u t  pa ren t a l  o r  e l i g i b l e  s t ud en t ' s  

c on se n t .    

 T h e  c us t od i an  o f  r e co r ds  s ha l l  ma ke  s t ud en t  r ec r u i t i ng  i n fo r ma t i on  

( i nc l ud i ng  s t u de n t  na me ,  a dd res s ,  a nd  t e l ep ho ne  l i s t i n g )  a va i l ab l e  t o  mi l i t a r y  

r ec r u i t e r s  an d  p os t se co nd a ry  i n s t i t u t i o ns  u n l e s s  pa r en t s  o r  e l i g ib l e  s t u den t s  

p ro v id e  a  wr i t t e n  r e qu es t  t o  t he  d i s t r i c t  p r ov i d in g  t ha t  t he  sp ec i f i e d  i n fo r ma t ion  

n o t  be  r e l ea sed  wi t ho u t  p r i o r  w r i t t e n  c ons en t .   No t i ce  o f  t h e  o p t i on  t o  o p t - ou t  o f  

t he  r e l ea s e  o f  r ec ru i tme n t  i n f o r ma t io n  sha l l  b e  p r ov i de d  t o  pa re n t s  a nd  e l i g i b l e   
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s t ud en t s  i n  t he  d i s t r i c t ’ s  an nu a l  n o t i ce  o f  r i gh t s  u nd e r  t he  F a mi l y  Ed uca t i o na l  

R ig h t s  a nd  Pr iv ac y  A c t .  

 F o r  t he  pu r po ses  o f  t h i s  p o l i c y ,  s ch o o l  o f f i c i a l  mea ns  t eac he r ,  

a d min i s t r a to r ,  o t he r  c e r t i f i ed  e mpl oy ee  o r  b oa rd  o f  ed uca t i o n .   Th e  d i s t r i c t  may  

d i sc l os e ,  wi th ou t  t he  p a re n t s  o r  e l i g i b l e  s t u de n t s ’  c on se n t ,  p e r so na l l y  i d en t i f i a b l e  

i n fo r ma t i on  t o  s c ho o l  o f f i c i a l s  wi t h  a  l e g i t i ma te  e du ca t i on a l  i n t e r e s t .   A  s ch ool  

o f f i c i a l  i s  a  pe r so n  e mplo ye d  by  t he  s c ho o l  a s  an  a d mi n i s t r a to r ,  s up e rv i so r ,  

i n s t r uc t o r ,  o r  s up por t - s t a f f  me mber  ( i n c lu d i ng  he a l t h  o r  med ic a l  s t a f f  a nd  l a w 

e nf o rce men t  u n i t  p e r s on ne l ) ;  t h e  s ch oo l  bo a r d  ( i n  ex ec u t i v e  s e s s io n ) ;  a  p e r s on  or  

c o mp an y  wi t h  w ho m t he  s c ho o l  has  c on t r ac t ed  t o  p e r f o r m a  s pe c i a l  t a sk  ( s uc h  a s  

a n  a t t o rn ey ,  au d i t o r ,  med ica l  c on su l t an t ,  o r  t h e r a p i s t ) ;  o r  a  p a re n t  o r  s t ud en t  

s e rv in g  on  a n  o f f i c i a l  c o mmi t t e e  su ch  a s  a  d i s c i p l i na r y  o r  g r i e va nce  c o mmi t t ee ,  

o r  a s s i s t i ng  an o th e r  s ch oo l  o f f i c i a l  i n  p e r f o r mi ng  h i s  o r  he r  t a s ks .   A  sc ho o l  

o f f i c i a l  h a s  a  l e g i t ima t e  ed uc a t i o na l  i n t e r e s t  i f  t he  o f f i c i a l  n ee ds  t o  r ev i ew  an  

e du ca t i on  r e co rd  i n  o r de r  t o  f u l f i l l  h i s  o r  h e r  p r o fe s s i on a l  r e s po ns i b i l i t y .  

 T h e  cu s to d i a n  ma y  d i s c lo se  s t u den t s ’  e duc a t i o n  r e co rds  t o  t he  f o l l o wi ng  

p e r s on s  wi t ho u t  t h e  p r i o r  c on se n t  o f  t h e  p a re n t s :  

•  O t he r  s c ho o l  o f f i c i a l s ,  i n c lu d in g  t ea che r s  w i th i n  t he  d i s t r i c t  wh o  ha ve  
l e g i t i ma te  e du ca t i ona l  i n t e r e s t s ;  
 

•  O ff i c i a l s  o f  o th e r  s c ho o l s  o r  s ch oo l  s ys t e ms  i n  wh i ch  t h e  s t ud en t  i n t en ds  
t o  en r o l l .   The  s cho o l  d i s t r i c t  wi l l  f o rw ar d  s t ude n t  r e co r ds  t o  suc h  
i n s t i t u t i on s  wi t ho u t  fu r t h e r  n o t i c e  t o  t he  pa ren t s  o r  e l i g i b l e  s t ud en t  w he n  
t he  d i s c lo su r e  i s  i n i t i a t ed  b y  a  p a re n t  o r  e l i g i b l e  s t ude n t  o r  an  a nn ua l  
n o t i ce  p ro v id ed  t o  pa ren t s  a nd  e l i g i b l e  s t ud en t s  by  t he  d i s t r i c t  i n f o r ms  
t he m tha t  s uc h  r eco rd s  wi l l  b e  a u toma t i ca l l y  d i s c lo se d  t o  t he se  
i n s t i t u t i on s  f o r  t h e  pu rp ose s  o f  en ro l l men t  o r  t r an s f e r  o f  t he  s t u de n t ;  
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•  A u th or i z ed  pe r s ons  t o  wh o m a  s t u de n t  has  a pp l i ed  f o r  o r  f r om w ho m a  
s t ud en t  has  r e ce i ve d  f i na nc i a l  a i d ;  

 
•  S ta t e  a nd  l o ca l  o f f i c i a l s  o r  a u th o r i t i e s  t o  wh o m suc h  i n f o rma t io n  i s  

s pe c i f i c a l l y  r eq u i r ed  t o  b e  r ep or t ed  o r  d i s c l os ed  p u r s ua n t  t o  s t a t e  
s t a tu t e s ;  
 

•  O r gan iza t i o ns  c on du c t i ng  s t u d i e s  f o r  e du ca t i on a l  a ge nc i e s  fo r  t h e  
p u r po se  o f  dev e lo p in g ,  v a l i d a t i ng  o r  ad min i s t e r i ng  s t ude n t  t e s t s  o r  
p ro gra ms ;  
 

•  A c cre d i t i ng  o r ga n i z a t i on s ;  
 

•  P ar en t s  o f  a  s t u de n t  1 8  yea r s  o f  a ge  i f  p a r e n t s  c l a i m  th e  s t u de n t  a s  a  
d ep en de n t  fo r  i n co me  t a x  p u rp ose s ;  
 

•  A p pr opr i a t e  pe r so ns  i f  kn ow led ge  o f  any  i n fo r ma t io n  i s  nece s sa ry  t o  
p ro t ec t  t he  h ea l t h  o r  s a f e ty  o f  t he  s t u de n t  o r  o t he r  pe r so ns  i n  a n  
e merg en cy ;   
 

•  A n  age nc y  ca se wo rk e r  o r  r e p re sen t a t i ve  o f  a  s t a t e  o r  l o ca l  ch i l d  w e l f a re  
a ge nc y  o r  t r i ba l  o r gan i za t i o n  wh o  has  t h e  r i gh t  t o  ac ces s  a  s t ude n t ’ s  c a se  
p l a n  w he n  s uc h  ag en cy  o r  o r gan i za t i o n  i s  l e ga l l y  r e sp on s ib l e  f o r  t he  ca r e  
a nd  p r o t e c t i on  o f  t he  s t ud en t  an d  w hen  a ny  fu r th e r  d i s c los u re  o f  s uch  
i n fo r ma t i on  t h e re by  w i l l  b e  l i mi t e d  i n  acc o r dan ce  wi th  l a w;  an d  
 

•  I n  co mpl i a nce  wi t h  a  l a wf u l l y  i s su ed  s ub po en a  o r  j u d i c i a l  o r de r .  
 

 A c ces s  w i l l  b e  g r an t e d  t o  an y  t h i rd  pa r ty  u p on  wr i t t en  au t ho r i z a t i o n  o f  t h e  

e l i g i b l e  s t ud en t ,  pa r en t  o r  g ua r d i a n .  

 N o  p e r s ona l l y  i de n t i f i ab l e  i n f o r ma t i on  co n t a i ne d  i n  p e r so na l  s c ho o l  

r eco rds  s ha l l  be  fu rn i sh ed  t o  an y  pe r s on  o th e r  t ha n  t hos e  n ame d  he re in .   W he n  

t he r e  i s  w r i t t e n  i n s t r uc t i on  f ro m th e  s t ud en t ' s  pa r en t s ,  gu a r d i a n  o r  t he  e l i g ib l e  

s t ud en t  spe c i f y in g  t he  r eco rd s ,  t h e  r ea so ns  a nd  t he  p e r s on( s )  t o  w ho m th e  r e l ea s e  

i s  t o  be  ma de ,  a  c op y  o f  t h e  r ec o r ds  t o  be  r e l ea se d  sh a l l  b e  mad e  a va i l ab l e  t o  t he  

s t ud en t ,  pa r en t s  o r  g ua rd i an  up on  r e qu es t .   Wh en  in f o r ma t io n  i s  r eq ues t ed  in  

c o mpl i an ce  wi th  a  j ud i c i a l  o rd e r  o r  p u r s ua n t  t o  a ny  l a wf u l l y  i s su ed   
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s ub po en a ,  pa r en t ( s ) / g ua rd i an  an d  t h e  s t ud en t  sh a l l  be  no t i f i ed  o f  t he  o r de r s  o r  

s ub po en as  i n  a dva nce  o f  co mpl i a nce  wi t h  t h e  o rd e r  o r  s ub po en a  un l e s s :   

•  t he  o r de r  o r  su bp oena  s pec i f i c a l l y  f o rb ids  s uc h  d i s c lo su r e ;  o r   

•  t he  o rde r  i s  i s su ed  i n  t he  co n t e x t  o f  a  cou r t  p r oc eed in g  w her e  a  pa r en t  

i s  a  pa r ty  a nd  t he  p ro cee d in g  i n vo lve s  c h i l d  ab use  an d  ne g l e c t  o r  

d ep en de ncy  ma t t e r s .  

 N o th i ng  c on t a in ed  i n  t h i s  p o l i c y  sh a l l  p r ec l u de  au th or i z ed  r e p r ese n t a t i ves  

o f  t he  C o mp t ro l l e r  G en e ra l  o f  t he  U n i t e d  S t a t e s ,  t he  Se c re t a r y  a nd  a n  

a d min i s t r a t i v e  he ad  o f  an  e du ca t i on a l  ag en c y  o r  s t a t e  au t hor i t i e s  f r o m ha v i ng  

a cce s s  t o  s t ude n t  o r  o th e r  r e co r ds  wh i ch  ma y  b e  ne ces sa r y  i n  c on ne c t i o n  wi th  t he  

a ud i t  a nd  ev a lu a t i o n  o f  f e de r a l l y  s up por t ed  e duc a t i on  p ro gra ms  o r  t he  en f o rc e me n t  

o f  t he  f e de r a l  l e ga l  r e qu i r e me n t s  wh i ch  r e l a t e  t o  t h ese  p ro gra ms .  

 T he  da t a  c o l l ec t i on  b y  su ch  o f f i c i a l  w i th  r e s pec t  t o  i n d i v id ua l  s t u de n t s  sh a l l  no t  

i nc l ude  i n f o r ma t io n  ( i nc l ud i ng  so c i a l  s e cu r i t y  n u mbe r s )  w h ich  w ou ld  pe r mi t  t h e  

p e r s on a l  i d en t i f i c a t i o n  o f  s t ude n t s  o r  t h e i r  pa r en t s  o r  gua r d i a n  o n  t h e  da t a  

c o l l e c t e d  an d  p r ov i de d .  

 A l l  pe r so ns ,  age nc i e s  o r  o rga n i z a t i o ns  d es i r i n g  acc es s  t o  t h e  r e co r ds  o f  a  

s t ud en t  s ha l l  be  r eq u i r ed  t o  s i g n  a  fo r m ,  w h ich  sh a l l  be  ke p t  pe r man en t ly  wi t h  t he  

s t ud en t ' s  f i l e ,  bu t  on ly  f o r  i n sp ec t i on  by  t he  pa r en t s /g ua r d i a n ,  t he  s t u den t  o r  a  

s ch oo l  o f f i c i a l  r e sp on s ib l e  f o r  r ec o rd  ma in t e nan ce .   Th e  fo r m s i gn ed  sha l l  i nd i ca t e  

t he  sp ec i f i c  ed uc a t i on a l  o r  o t he r  i n t e r e s t  o f  eac h  pe r so n ,  a ge nc y  o r  o r ga n i z a t i o n  

h as  i n  s ee k in g  t h i s  i n fo r ma t i on .    
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P e r so na l  i n fo rma t i on  s ha l l  be  t r an s f e r r e d  t o  a  t h i rd  pa r t y  o n ly  on  t he  co nd i t i o n  

t ha t  su ch  p a r ty  s ha l l  n o t  pe r mi t  an y  o th e r  p a r t y  t o  ha ve  acc es s  t o  s uc h  i n fo r ma t i on  

w i t ho u t  t he  wr i t t en  co ns en t  o f  t he  s t u de n t ' s  p a r e n t s  o r  t he  e l i g i b l e  s t ude n t .   T he  

b oa rd  a nd  s t a f f  sh a l l  p ro t ec t  t he  r i gh t s  o f  p r i v acy  o f  s t u den t s  a nd  t he i r  f a mi l i e s  

i n  c on ne c t i o n  wi t h  an y  su r ve ys  o r  da t a - ga t he r i ng  ac t i v i t i e s  co nd uc t ed ,  a s s i s t e d  o r  

a u t hor i ze d  by  t h e  boa rd  o r  a d min i s t r a t i o n .    

 R e gu l a t i o ns  e s t a b l i s he d  un de r  t h i s  po l i c y  sha l l  i nc l ud e  p r ov i s i o ns  

c on t ro l l i n g  t he  u se ,  d i s s e min a t i o n  an d  p ro t ec t i o n  o f  su ch  d a t a .   

 F o r w ard i ng  Pu p i l  R ec or ds  

 A d mi n i s t r a t o r s  s ha l l  f o r w ard  s t ud en t ' s  s c ho o l  r ec o r ds  up on  r eq ues t  a nd  

ma y  no t  wi t hh o ld  t hem fo r  a ny  r eas on .  

 

A p pr ove d :    

K A S B  Rec o mme nda t io n  –  7 / 96 ;  6 /0 0 ;  7 / 02 ;  7 / 03 ;  4 /0 7 ;  2 / 13 ;  6 /1 4 ;  1 2 /1 6 ;  7 / 17  
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